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Hello Trojan Families:

I want to begin by sincerely welcoming you to the 2020 school year. I know that our current circum-

stances are challenging and that emotions are running high for our families and staff in these recent 

days as we agonize over making the best decisions for our students. Regardless of where you may 

stand on these issues, please know that our goal within our school community is one of empathy and 

kindness, as we are all working toward the goal of providing the very best education for your child 

every day. These are unprecedented times and through a strong family and school partnership, we will 

meet our goal. Our team here at SHS has been working the last few months to ensure that the learn-

ing programs we have established fulfill the expectations established for a proud Simsbury education 

both inside the high school, as well as for those students who will be distance learning. Administrators 

and teacher leaders have worked extensively this summer to improve our distance learning model in 

both the instruction and assessment areas. Faculty and staff will be honing and improving their craft 

in professional development the week prior to school opening and focusing on our distance learners. 

Coupled with an expansion of technology, webelieve we are ready to provide an improved ability to 

teach remotely. With that said nothing replaces direct learning perfectly, and as such, we still expect 

some glitches and some learning on the fly to take place in the coming weeks. I ask in these moments to 

remember that together we are stronger, and in partnership with students and families we will succeed 

in making 2020 a year of growth and learning for all.

Go Trojans!

Steve Patrina 

Principal

Message from the Principal
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Guiding Principles

There are four guiding principles that drive our decision-making surrounding the reopening of the Simsbury 
Public Schools.

Health and safety of
students and staff

High-quality, 
engaging instruction 

for all students

Social and
emotional health

and support

Access and
equity

Our schools will reinforce healthy 
practices, including cohorting, 
social distancing, face covering, 
and self screening.

Our schools will reopen knowing 
that the COVID-19 pandemic has 
created trauma and stress for staff, 
students, and families.

Using assessment data to gauge 
student learning and providing 

individualized instruction will occur 
whether instruction is in person, 

delivered using a hybrid model, or 
full distance learning.

All students will be provided equal 
access to technology, supports, and 

quality instruction.



SHS Distance Learning Handbook | Student Edition   1

KEY TENETS OF AT-HOME LEARNING: WHILE LEARNING AT HOME, FAMILIES SHOULD 
EXPECT THE FOLLOWING:

• Student and staff schedules will be predictable and consistent for 
in-class and remote cohorts.

• Synchronous lessons will be incorporated into every instructional 
block.

• Attendance will be required daily and for each instructional block.

• There will be full engagement for teachers and students 
throughout the instructional block.

• All academic work will be aligned to state standards and students 
will progress through the SHS curriculum.

• The daily instructional block schedule that students would follow 
in full remote model will mirror the schedule that students follow 
in a hybrid model.  This will facilitate the transition between the 
two models, if needed.

• The CASEL frameworks will be followed to meet the social 
emotional needs of staff and students during COVID 19.

• SHS will use available personnel and a variety of instructional 
techniques and instructional technologies to ensure that students 
learning at home have access to instruction.

• Google Classroom will be the required Learning Management 
System for students in Grades 9-12.

• There will be an opportunity for students to opt-out of the hybrid model and engage in fully remote 
learning alongside hybrid-model peers.

• Resources, supports and services will be provided to ensure access and continuity of learning. Staff 
will provide specialized instruction, modifications and related services to ensure compliance with the 
Individuals with Disabilities Act (IDEA) and Section 504. 

At-Home Learning/Hybrid Model

HYBRID MODEL SCHEDULE
Under a Hybrid Model, students 
will participate in limited in-person 
learning.  Students in these grades 
would follow a hybrid plan where 
Cohort A attends in-person, for 
a full-day, on T/W and Cohort B 
attends in-person, for a full day on 
Th/F.   Monday will be a half day of 
remote instruction in the a.m. and 
half day of independent learning in 
the p.m.   Staff would be involved 
with planning and collaboration 
on Monday afternoons.  On the 
days that either cohort is working 
remotely, they will follow a defined 
schedule and have synchronous 
access to instruction.  
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Hybrid Bell Schedule
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Hybrid Teacher Schedule
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STUDENT EXPECTATIONS
Stay home if feeling ill  Students must stay home if they are feeling sick, have 
any symptoms consistent with COVID-19, or have had close contact with a person 
diagnosed with COVID-19.  In addition, students must quarantine for 14 days if they 
have traveled to a state included in Governor Lamont’s travel advisory.

Morning health check by parents required  We request that parents/guardians screen 
their children before sending to school in order to prevent transmission among the 
school population. Check to make sure your child has no COVID-19 symptoms (dry 
cough, sore throat, sudden loss of taste or smell, etc.), and that their temperature is 
below 100 degrees Fahrenheit.

Face masks required  The State of CT is requiring that all students wear a face 
covering that completely covers the nose and mouth unless there is a prohibitive 
medical reason. Protocols for “mask breaks” during the day are under development. 
We ask students to use their own face coverings. 
We will supply disposable masks as needed. Face shields may be worn in addition, 
but not in place, of masks.

Social distancing required  Students must maintain social distancing to the greatest 
extent possible. Students are expected to practice social distancing when entering 
and upon exiting the building, in classrooms, and moving throughout the school. 
Students will remain in their cohort throughout the day. Hallway transitions will be 
minimized at all levels. 

Frequent hand washing or hand sanitizing expected  Students must engage in 
frequent hand washing or sanitizing upon arrival and at dismissal, before and after 
eating, before and after using the restroom, after playing outside, after having 
close contact with others, after using shared surfaces or tools, and after blowing 
nose, coughing, sneezing, or touching one’s face. Hand washing and hand sanitizing 
stations will be available throughout the school buildings for use by students and 
staff. Signs to stop the spread will be posted throughout buildings utilizing grade level 
appropriate texts, visuals, and languages.

School bus protocol  Face masks must be in place prior to boarding the bus. Buses 
will be loaded back to front.  Students will not be allowed to change seats during the 
route. Students may not change buses. Students will be expected to ride the same 
bus to and from school in the morning and afternoon daily. 

Safety
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Stay home if feeling ill  Teachers, staff, and outside visitors must stay home if they are 
feeling sick, have any symptoms consistent with COVID-19, or have had close contact 
with a person diagnosed with COVID-19.  In addition, you must quarantine for 14 
days if they have traveled to a state included in Governor Lamont’s travel advisory.

Morning self-screening required  We request that teachers, staff, and outside visitors 
self-screen prior to coming to school in order to prevent transmission among the 
school population. Check to make sure you have no COVID-19 symptoms (dry cough, 
sore throat, sudden loss of taste or smell, etc.), and that your temperature is below 
100 degrees Fahrenheit.

Masks required  All adults must wear a face covering that completely covers the nose 
and mouth unless there is a prohibitive medical reason. Teachers will be allowed to 
remove masks during direct instruction if the required 6-foot distancing has been 
achieved. We ask that staff use their own face coverings. We will supply disposable 
masks as needed. Face shields may be worn in addition, but not in place, of masks.

Social distancing required  Teachers, staff, and outside visitors must maintain social 
distancing to the greatest extent possible. Teachers, staff, and outside visitors are 
expected to practice social distancing when entering and upon exiting the building, 
in classrooms, and moving throughout the school. 

Frequent hand washing or hand sanitizing expected  Teachers, staff and outside 
visitors must engage in frequent hand washing or sanitizing upon arrival and at 
departure, before and after eating, before and after using the restroom, after having 
close contact with others, after using shared surfaces or tools, and after blowing 
nose, coughing, sneezing, or touching one’s face. Hand washing and hand sanitizing 
stations will be available throughout the school buildings for use by students and 
staff. Signs to stop the spread will be posted throughout buildings utilizing grade level 
appropriate texts, visuals, and languages.

Keeping schools open is everyone’s responsibility!

ADULT EXPECTATIONS
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Teacher Office Hours and Support Centers

TEACHER OFFICE HOURS
Teacher Office Hours will be held each week on Monday from 1:05-1:45.  Monday is not your only option 
though! Please reach out and inquire about your teacher’s availability when you need support.  There may be 
a free period or the extended arrival time that would work for both of you.  Keep the lines of communication 
open, and consider our Help Centers that offer some additional flexibility with scheduling!  We are all in this 
together, and we are here to support you!

DROP IN HELP CENTERS
Interested in dropping into one of our help centers?  Google Classroom is still your home base.  Just join the 
Classroom, make an appointment, and sign on for the Meet time agreed upon.  After your Meet session, you 
can leave the Google Classroom or stay in if you plan to be back soon!

Clshjpo

Trojan After-School Help 
Center (TASC)  We want 
to support you as we 
open school during these 
extraordinary times!  Three 
days a week, for two hours 
in the late afternoon, you 
can log-on and get help 
with any of your questions.  
We will have math and 
English help available 
Tuesday-Thursday!  Let us 
know what other subject 
areas you would like 
support in—we can cover 
it!

Code to Join:

Math Lab is open for 
business during your in-
person hybrid days.  Block 
periods will be split, so sign 
up for the first or second 
half of the block.  See the 
Google Classroom for more 
information about how to 
sign-up.

Code to Join:

Math Lab TASC

j4ki5q3

The Writing Center is going 
virtual this year, too. We 
have trained peer tutors 
who want to help you 
through each step of the 
process. It is never too early 
to meet with a peer tutor.  
Want to brainstorm a topic 
based on the assignment 
you just received?  Sign up!  
Have a draft that you want 
some feedback on?  Sign up!  
Some of your teachers even 
offer extra credit for taking 
advantage of this process, so 
consider checking it out.

Code to Join:

nihisqh

Writing Center
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Attendance & Grading Within PowerSchool

ATTENDANCE
Daily attendance will be taken for each of your class meetings including when you are home on hybrid days.  
Daily attendance will be taken all year, whether we are in full, hybrid, or distant learning mode.  Robo calls 
will resume and referrals will be generated if classes are missed.  Students who enter school late on in-person 
days should report to the main office to receive a pass. 

HOMEWORK
Homework will be assigned within each block period.  This will apply whether we are in full, hybrid, or distant 
learning mode. The expectation is that no more than 30 minutes will be assigned within each block period 
and the homework will be due no earlier than the beginning of the next class. 

After School Activities

AFTER SCHOOL ACTIVITIES
All after school clubs/activities are going to start the 20-21 school year virtually.  School Administration 
will reassess and provide updates to students and families following Columbus Day. Clubs will use Google 
Classroom as the home base!  Check the CLubs/Activities page on the SHS website, listen for announcements 
about clubs resuming, and join the Google Classroom to hear more and participate in virtual meetings via 
Google Meet! 
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Online Etiquette and Trojan Code Expectations
At Simsbury High School we believe in supporting our students in the continued development of their 
social behavior in order to promote academic achievement for all students both in person and online. The 
expectations for student behavior, as well as the ways we support and celebrate students doing the right 
thing, all fall under what we call the “Trojan Code.” The three tenets of the Trojan Code are “Be Respectful, 
Be Honorable, and Be Responsible. These three tenets encompass a wide variety of specific behaviors that 
we hope to see across settings and spaces in our school community as well as in distance learning. We 
look forward to continuing to support and celebrate our students as they navigate school both in person 
and online. The next page describes the ways in which the Trojan Code will live both synchronously and 
asynchronously at SHS. 

Sample Trojan Code 
Ticket awarded 

to students 
demonstrating the 

Trojan Code tenets of 
Respect, Honor and 

Responsibility.
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MATRIX OF BEHAVIORAL EXPECTATIONS FOR DISTANCE LEARNING

RESPECTFUL HONORABLE RESPONSIBLE

SYNCHRONOUS

Virtual Settings 

(Google Meet, 

Hangout, etc.)

• Mute audio and/or video as 
appropriate

• Listen when someone else is 
speaking

• Be polite and positive
• Use appropriate language and 

tone
• Be mindful of attire and 

physical environment when 
video conferencing

• Assist teachers and peers with 
new technologies

• Show kindness and patience 
in navigating this new learning 
environment

• Log in on time and be 
prepared

• If you see something, SAY 
SOMETHING

• Engage in the learning process
• Use technology for academic 

purposes onl

ASYNCHRONOUS

Academic Setting 

(Independent, at 

Home)

• Follow directions appropriately 
(teacher, Classroom, 
assignments, etc.)

• Communicate with teachers 
and other school staff 
regarding individual needs

• Be truthful and accountable
• Demonstrate academic 

integrity
• Do your best work
• Be helpful and kind
• Address inappropriate 

behavior

• Set priorities to be productive
• Be organized with materials 

and meeting times
• Focus on work by limiting 

social media
• Use technology appropriately: 

THINK

SYNCHRONOUS LEARNING

is when classes occur on set schedules and time 

frames. Students and teachers are online at the same 

time in synchronous classes. All students must be 

online at that exact time in order to participate in the 

class.

Examples: Video conferencing, live chat, live streamed 

videos

ASYNCHRONOUS LEARNING

lets students complete their work on their own time. 

Students are given a specific timeframe and a clear 

deadline for the submission of assignments.

Examples: Email, screencasts, Flipgrid, videos, blog 

posts/comments
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Setting Up Your Home Environment Workspace
SETTING UP YOUR SPACE AT HOME
Whether you elected full distance learning or hybrid to start, you will begin this school year with distance 
learning days.  Take the time this week to set yourself up for success.  It doesn’t need to be fancy!  The goal 
is to carve out one consistent spot for yourself as you tune-in to your live classes via Google Meet.  Maybe 
it is a dedicated desk in your room or a side of the kitchen or dining room table. Think about what will work 
best for you knowing that you will be using your Chromebook, cameras on, to connect with your teacher 
and classmates.  Think about setting yourself with a background you are comfortable with and that will not 
distract others.  
Consider some of the following tips:

• Print out and display the schedule for yourself
• Find a shelf or space to keep your books while you work
• Position your chair at the right height for long stretches of sitting
• Borrow a mug to keep your writing utensils organized
• Test out your set-up and background for Google Meet

Setting Up Your Gmail for Success!

CONTROLLING 
CLASSROOM EMAIL 

NOTIFICATIONS

WATCH THE VIDEO

Watch the video to find out how to best set yourself up for success with 
controlling classroom email notifications.

https://drive.google.com/file/d/1CedpyYTcri7uv2_kk67OrPQ_rDu7e-SL/view?usp=sharing
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Google Classroom: Your Home Base
GOOGLE CLASSROOM EXPECTATIONS FOR STUDENTS
• Submit completed work by Assignment due date.
• Open posts to review necessary information and access relevant materials.
• Use Read and Write for Google to complete work on PDF documents.
• Keep track of Assignment due dates by referencing the Classroom Calendar.
• Read and respond to teacher comments as necessary.
• Post questions for teachers by the end of the school day as directed by 

your teacher (email/comments).
• Check for grades posted in the PowerSchool Portal and/or Classroom 

Grades as applicable.

GOOGLE MEET EXPECTATIONS FOR STUDENTS
• Follow the protocol for distance learning etiquette:

 » Know your surroundings and limit background distractions
 » School appropriate attire is required
 » No eating or drinking; you are participating in a class
 » Test your technology beforehand
 » Be on time for your online class
 » Sign in, say hi, then mute your microphone
 » Be an active listener and participant
 » If you need to leave for a minute, send your teacher a message in Chat

• Use  the Chat feature for asking questions and as directed by your teacher.
• Present screen to show work during Meet when requested and as appropriate.
• Take appropriate notes during Meet discussions.
• Do not mute video feed unless asked by a teacher.
• Use virtual background features (blur background / insert image) to provide privacy & ensure the camera 

is turned on, (this feature will be available in November).
• Use icons for raising hand.
• Interact when asked to do so.  
• No taking screenshots or videos of virtual meetings unless instructed to do so by the teacher (this goes 

along with the computer responsible use policy in the Student Handbook). 

Click graphic to launch
YouTube video

HOW TO USE 
GOOGLE CLASSROOM 
FOR PARENTS

https://youtu.be/IgS-hoSIjnw
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